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IHOJIOKEHUE
O BUBJIMOTEYHOM HH®OPMAILIMOHHOM I[EHTPE

1. O6mue noJ1okeHus

1.1. Hacrosiiee monoxeHue periaMeHTHpYeT JesTellbHOCTh OHOIHOTeIHOro HH)OPMAITMOHHOTO
nentpa MAOY «llnarommuckas cpenssis mKona» (jiaee — oGpazoBaTelbHas OpraHu3aIus).

1.2. Hacrosmee monoxenwe pa3paboTaHO B COOTBETCTBHM C DenepanbHbIM 3aKOHOM  OT
29.12.2012 Ne 273-®3 «O6 obpasosannu B Poccuiickoi Mexeparumny, IprUKa3oM MUHKYJIBTYpEI
Poccun ot 08.10.2012 No 1077 «O6 YTBEPKICHUH Hopﬂmca' y4eTa JOKYMEHTOB, BXOMIAIIMX B
cocras bubnroTeuHoro Gonma» ¢ yyerom nuckma Murobpazoparns Poccru ot 23.03.2004 No 14-
51-70/13 «O IlpumepHOM MHOJOXEHHH O OUONIMOTEKe 06IIEO06PA30BATETHLHONO YUPEKIECHUSY,
Meroauuecknx pexomennanuit ®IBHY «HIIb um. K.JI. Ymmackoroy» ot 31.05.2017.

1.4. Ilopsiiok monb30BaHKs HCTOYHHKAMU HH(OPMAIIUH, IEPEUYeHb OCHOBHBIX YCIIYT ¥ yCIIOBHUS UX
TIPEOCTABICHUS OIPE/IEIISIOTCS HACTOAIIMM IOJIOKEHHEM O OHOIMOTEYHOM LEHTPE U MpaBHIAME
TOJIb30BAHASA  OMOIMOTEYHEIM IEHTPOM, YTBEP)KICHHBIMH PYKOBOJMTEIEM 00pa3soBaTelbHOM
OpraHu3aIiH.

1.5. Opranmsauust o0CITyXMBaHHs YYaCTHHKOB 0GpPa3oBaTENBHOIO IpoLEcca IIPOU3BOJIUTCS B
COOTBCTCTBMM C IPABMJIAMA TEXHUKH OC30[ACHOCTH M IPOTHBONIOKAPHBIMU, CAHHTAPHO-
TUTHEHUYECKUMHU TpeOOBaHUSIMHU.

2. Iesn, 3a1a4u, pyHKnun GHGIMOTEYHOro HeHTpa

2.1. Ienn GuOIMOTEKH COOTBETCTBYIOT LEIAM 0OPa30BATEIIBHON OpraHu3aly W BKIIOYAIOT B
cebst B ToM umcne: (opmupoBaHue OOUIEH KyIbTyphl JHYHOCTH 00yJaroImuxcs Ha OCHOBE
YCBOCHHS 00s3aTeNbHOT0 MHUHHMYMa COIEPKaHHs 06IIeo0pa3oBaTebHbIX nporpamMm, Hx
ajlanTalys K KU3HE B OOINECTBE, CO3/aHHe OCHOBBI JUIS OCO3HAHHOTO BHIGOPA M MOCIIEAYIOIIEro
OCBOGHHS TPO(ECCHOHATBHBIX 00pa3oBaTeNbHBIX POrPaMM, BOCIHTAHHE IPaXKIAHCTBEHHOCTH,
TPY/OJIOOHS, YBaKEHHS K TIpaBaM M CBOGOZAM dYeJoBeKa, JOOBH K OKDPYKAIOLeH IIPUPOJIE,
Ponune, cembe, GpopMupoBanue 310poBoro 06pasa JKU3HH.

2.2. 3ajagamu 6u6IMOTEKH 00PAa30BaTEILHON OPraHM3aLMH ABISIOTCA:

« obeclieYeHHE YYaCTHUKOB OOPA30OBATENBHOTO MPOIECCa MOCTYIIOM K uHpOpMannH,
3HAHUAM, HUIESIM, KyJIbTYPHBIM LEHHOCTSAM MOCPEICTBOM HMCIIOIB30BAHUS OHOIMOTEYHO-
HH(QOPMAIMOHHBIX PECYPCOB 00pa30BaTENbHOM OpraHH3aLuH;

* TIpUBJIEYEHHE OOYYAIOIMXCA K CHCTEMATHYECKOMY UYTEHWIO YYeOHOMU, XyIOKECTBEHHOH,
HAy4YHO-TIOITYJIIPHON JTUTEpaTyphl;



« 00yueHue ocHOBaM 6ubnHOTeUHO-6UbTHOrpadUIecKo I'PaMOTHOCTH;

* CONCHCTBHE  IEArOTMYECKMM pabOTHAKAM B  NOAGOpe  HAYYHO-METONHUECKO
JIATEPATYPBI, UHYOPMUPOBAHNE O HOBBIX MOCTYIICHHSX B OHOIHOTCUHBIIH ¢bonm;

* COBEPUICHCTBOBAHWE IIPEAOCTABIACMBIX OMOIMOTEKOH yCIyr Ha OCHOBE BHEXPEHHS
HOBBIX ~ MH(QOPMAUMOHHBIX  TEXHOJOTMH ¥  KOMIBIOTCPU3ALMM  OGUOIHOTEUHO-
MH(QOPMAMOHHBIX IPOIECCOB, GOPMUpPOBAHTE KOMBOPTHOM GHOIHOTETHON Cpelbl.

2.3. buGMOTEYHBIH IIEHTP BHIIONHACT CIEYIOLHAe byHKIMN:
2.3.1. @opmupyer ¢oug GuOTHOTETHO-MHPOPMAIMOHHEIX pecypcoB  0bOpa3zoBaTenbHOIM
OpraHu3alliy:

* KOMIIIEKTYET OCHOBHON (JOH/I y4eOHBIMY, XyI0KECTBEHHBIMH, HAYIHBIMH, CIIPAaBOYHBIMH,
NEaroruyeCKUMM ¥ HayYHO-IIOITY IS PHBIMU JOKYMEHTAMY;
YJacTByeT B KOMIUICKTOBaHMM CIELMAIM3UPOBAHHOTO (DOHIA YUIeOHMKAMH W3 4YUCIA
BXOZIIMX B (e/lepalbHbIi NepeueHb YUeOHHKOB, MOMYIIEHHBIX K MCIOIb30BAHMIIO upu
Peau3alii IMCIOLIMX [OCY/IaPCTBEHHYIO aKKPEAMTAIMIO 0OpPA30BaTeNLHBIX MPOIrPaMM
HA4YaIbHOIO OOINEro, OCHOBHOTO OOIIEro, CpefiHero oOmero obpa3oBanus, U y4eOHBIMH
NOCOOMAMM,  [IONYINEHHBIME K  HCIOJB30BAHHMIO [P peanm3alnuy  yKa3aHHBIX
00pa3oBaTeNILHEIX TIPOTPAMM;
aKKyMyJHpyeT (OH[ JIOKYMEHTOB, CO3[aBaeMbIX B 0Opa30BaTebHOI Opra’Hu3aluu
(myGumkanmit u paGoT mesaroros o6paszoBaTENBHONM OpraHu3AIMM, JTYYIIAX HayYHBIX
paboT u pedepartos yyammxcs u ap.);
OCYIIECTBIIACT Pa3MEIICHNE, OPraHu3allMIO ¥ COXPaHHOCTH JI0KYMEHTOB;,
OpraHu3yeT U BEJIET CTPaBOYHO-OnbIMoOrpaduyecknii ammapar: karanoru (aabaBuTHBI,
CHCTEMAaTHYCCKHUM), KapTOTEKM (CHCTEMATHYECKYI0 KAPTOTEKY CTaTel, TeMATHUeCKHe
KapTOTeKH), SIEKTPOHHBIH KaTajgor, 0asbl NaHHBIX MO MPOQUITIO oOpazoBaresHoi
OpraHu3alny.
2.3.2. Ocymecrpnser muddepenumposannoe 6uOIHOTEYHO-HHPOPMAIHOHHOE obcimyXuBanue
oOydaromuxcs:

* TPEIOCTaBIIsIeT HHPOPMALMOHHBIE PECYPCHI HA PA3IMYHBIX HOCHTEISX,

+ OpraHusyer oOydYeHHe HaBBIKAM HE3aBHCHMOTO OMOIMOTEYHOr0 TIONB30BATENS U
notpebuTes MHPOPMAIMK, COAEHCTBYET MHTErpAllM¥ KOMILIEKCA 3HaHWK, YMEHUM u
HaBBIKOB pabOTHI ¢ KHUTOM U uHpOpMaIueii;

* OKa3sbIBaeT MH(OPMAIMOHHYIO [OUIEPKKY B PELICHHH 3a/1a4, BOHUKAIOIMX B POLECCe
y4eOHOM, caM0o0Opa30BaTEILHON U IOCYTOBOH AEATENLHOCTH o0yyJaromuxcs;

* OpraHu3yeT MacCOBBIC MEPONPUATHS, OPHEHTHUPOBAHHBIE HA pa3BHTHE OOmed wu
YUTATENNECKON KYJIbTYPBI JIHYHOCTH;

* COJIEHCTBYET NEAArornyeckuM pabOTHHKAM B OPraHU3alMH 0Opa3oBaTelIBHOrO nporiecca
U JIocyra 00y4aroImxcs.

2.3.3. OcymectBiuser aubQepeHImpoBaHHOE Oubnmoreuno-unpopMaLMOHHOE 06CTyXIBaHNE
I1eJ1arOruYeCcKux paboOTHHUKOB:

* BBIABIAET MH(QOPMALMOHHbIE TOTPEOHOCTH M Y/OBJIETBOPSIET 3aIpPOCH], CBS3AHHBIE C
00y4eHHeM, BOCIIUTAHUEM 00YJarOIIHXCSL;

* COIEHCTBYET NPOhECCHOHATBHON KOMIETEHIMH TIeIarOroB, MOBBIIIEHUIO KBaIUpUKanmy,
IIPOBEJICHUIO aTTEeCTallMH;

* OCYIICCTBNAET TeKymee wWHPOpMupoBanue (mHM wuHGOPMAIMH, OG30PEI  HOBBIX
MOCTYTUIEHHM 1 Iy OTUKaIiuii);



* CIIOCOOCTBYET NPOBENCHUIO 3aHATHH 1O (OPMHUPOBAHMIO HH(MOPMAIMOHHON KYJIBTYPHI
o0ydarommxcst, ABIsAETCs 6a30¥ IS NPOBEICHHs NPaKTUIECKUX 3aHATHH M0 paGoTe ¢
HMH(OPMAI[IOHHBIMHU PECYPCaMH.

2.3.4. Ocymectsisier uddepeHmpoBaHHOe GUOIMOTEIHO-MHPOPMALHOHHOE o0ciy)XuBaHUe
pojuTenel (3aKOHHbIX MPeCTaBUTENEH) 00y YaIOIUXCS:

* YIOBJIETBOPSET 3aIPOCHI IIOJb30BaTeNed M HMHGOPMHPYET O HOBBIX MOCTYIUICHHAX B
OubIuoTEKY;

* KOHCYJIBTHPYET TII0 BOIpPOCAM OpraHu3aldMd CeMEMHOI'0 UTEHHUs, 3HAKOMHT C
uH(OpManyel 110 BOCTIUTAHHUIO JIETEH;

 KOHCYJIBTHPYET II0 BOIIPOCAM Y4eOHBIX U3MaHuUi I 00yYaroIXCsl.

3. Opranusanus AeATeJbHOCTH GUGIHOTEYHOI0 LEHTPA

3.1.  Obmee pyKOBOICTBO JEATEIBHOCTBIO OHONHOTEKH OCYIIECTBISET PYKOBOLHUTEIb
00pa3oBaTelIbHON OpraHU3aluu.

3.2. HemocpesicTBeHHOE PYKOBOJCTBO OHOIHOTEKOH OCYIIECTBISIET nefaror-oudImorexkapsn,
KOTOPBIA Ha3HAYaeTCsl PyKOBOAHUTENIEM 00pa30BaTeIbHOM OpraHu3alluy.

3.3. Ilemaror-OmGnmorekapb HECET OTBETCTBEHHOCTH B rpeneiiax CBOEH KOMIIETEHIIMM 3a
OpraHU3alMIo0 U Pe3yJIbTaThl AesSTeILHOCTH OUOINOTEKH.

3.4. Ilenaror-6ubimorexaph paspabaThIBacT M IIPEACTABISET PYKOBOIUTENO 06pPa3oBaTENbHOMN
OpraHu3alliy Ha YTBEPKACHHUE CIeNYIOINE TOKYMEHTHI:

* IOJIOKEHME O OMOIMOTEKe, MPaBUiIa [10JIb30BaHMs OUOITHOTEKOI;

 IIOJIOKEHHE O IUIATHBIX yCIIyrax OubinoTexy;

 IUIAHOBO-OTYETHYIO JOKYMEHTAIHIO.

3.5. B cocraB OuOnMOTEUHOTO IIEHTpa BXOIMT:

» 2 - aboHeMeHTa;

o 3 - yuTaAJBHBIX 3aj1a;

« OT[eJ] Y4eOHUKOB;

« OoTe] MHPOPMALUOHHO-0HOIHorpaduaecKoi paboTh;

« (GoHI W CHENUATU3UPOBAHHBIA 3al pabOTHl ¢ MyJIBTEMEOUHHBIMA W  CETEBBEIMH
JIOKYMEHTaMHU;

« MeJuaTexa.

3.6. bubmioTe4Ho-HH(GOPMAIIMOHHOE 0OCITYKMBAaHUE OCYIIECTBIACTCS B COOTBETCTBUHY C ITAHAMU
paboThI OMOIMOTEKH U PEXKUMOM paboThl 00pa30BaTEIbHON OPraHU3aIHH.

3.7. bubnuoreuHsIii LEHTp BIpaBe MPEJOCTAaBILATH ILUIATHBIE OGUOIMOTEYHO-HH(BOPMALHOHHBIE
YCIIYTH, lIepe4eHb KOTOPhIX ONPEAEIETCs YCTaBOM 00pa30BaTebHON OpraHu3aiy.

3.8. PexuMm paboThl OHONHOTEKM ONpENENseTcs 3aBedyOMUM OGUOITHOTEKON ¢ ydeToMm pexuMa
paboTe! obpasoBaTenbHON opranmsamuy. OOMH pa3 B Mecsl| [PefXyCMaTpUBAETCS CAHMTAPHEIM
JICHB, B KOTOPBIH 00CTy >KHBaHHE TOJIE30BATEIEH HE IPOU3BOIUTCA.

4. Yder nocryniieHusi ¥ BbIObITHSI JOKYMEHTOB 0lGmoTeunoro gponaa

4.1. [lpuem nokymenToB B HoH OHOIMOTEKH BKIFOYAET CIIEMYIONINE OTIEPAIH:;

¢ CBEpKa IOCTYIUNICHMH C TICPBHYHBIM YYETHBIM JOKYMEHTOM (HaKjiaaHas, aKr),
BKJIFOYAIOIIUM CIIMCOK MOCTYIHMBIIUX JOKYMEHTOB;

+ COCTaBJICHHE MEPBUYHOIO YIETHOIO AJOKYMEHTA JUIs IIOCTYIUICHUH 63 CONpPOBOIUTENLHOM
JOKYMEHTAIT!H;



* Pperucrpamys MOCTYNHUBIIMX [TOKYMEHTOB B PErHCTPax CyMMAapHOrO, IPYIIIOBOIO 1
unpusuayansHoro yyera (I'OCT 7.0.93-2015 «buGnuoreunsiii dong. TexHomorus
(dbopMUpOBaHHS ).

4.2. llpn momonHeHUH OCHOBHOTO 6uOMMOTEdHOro (BoHAA HEOOXOIMMO COBIIONATE TPEGOBAHMS

DenepanpHoro 3akona or 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHM SKCTPEMHUCTCKOM

ACATENLHOCTHY.  JIOKyMEHTEI, BK/IIOYEHHBIE B IIEPEUEHb OKCTPEMHUCTCKHX —MATEPHANOB,

nproOpeTaTh 3anpeIeHo, IPU BBIBICHUH UX B (JOHIE — H3BIMATE U3 JOCTYIIA.

4.3. Yuer 1 06paboTKa JOKyMEHTOB OMOIMOTEYHOrO (hOHIA.

4.3.1. Vuer u o6paboTka JOKYMEHTOB OCHOBHOTO (hoH/A OCYIIECTBIACTCS WHIWBUIYAIHBHBIM

criocobom. CBejieHust 0 MOCTYNMMBIIMX NEYATHBIX JOKYMEHTaX BHOCATCS B «KHMIY cyMMapHOro

ydJera JOKyMEHTOB OCHOBHOTO (oHay.

IocTymuBIIMM ~ TOKyMEHTaM IIPHCBAUBAIOT WH/MBHIYAIBHBIH  pPErMCTPALHOHHBIN HOMeEp

(MHBEHTapHBII HOMEP WIM HWHOW 3HAK, NPUHATBIL B KauyecTBe PErucCTpaiMoHHOr0 HOMepa,

CHCTEMHBIA HOMED JUIst SJIEKTPOHHBIX JJOKYMEHTOB) U HbP XpaHESHHS.

Perucrpanuonssie HOMepa M MH(PEl OTMEYAIOT B PETHUCTPAX WHAMBUIYAILHOTO y9YeTa

AOKYMEHTOB — HMHBEHTAPHOW KHWUIE, KApTOTEKEe PErUCTPAllM ra3eT, JKYPHAIOB, YUETHOH Oase

JAHHBIX.

Bee ok3eMIUIApBI IPUHATBIX M34aHMM  ImTemmemoroTcs. llltemMmens ¢ HauMeHOBAHHWEM

0bpa3oBaTebHON OpraHu3alliy JOIDKEH OBITH IIPSMOYTONBHOM GOPMEL, pa3MepoM He GonbIe yem

1,5%4 cwm.

IIITemrens craButcs Ha 060pPOTE THTYIBHOrO JTUCTA (IPU OTCYTCTBHH THTYJIBHOTO JIHCTA — Ha

NEPBOM CTPAHMIIE TEKCTa IO/l 3aIVIaBueM), Ha 17-1 CTpaHMIE IO/l TEKCTOM B JIEBOM HUXKHEM YTy

1 Ha obopoTe Kax/oro npuiokenus. Ha Gpomropax u xypHalax IITEMIIeIb CTaBHTCS TOIBKO Ha

00JIOKKE WIIM HA TIEPBOM CTPaHMIIE TEKCTA.

Cocrap ocroBHOrO ponza GuKcHpyeTcs B KapTOUHOM aI)aBUTHOM KaTajore, B 3IEKTPOHHOI Gaze

JTaHHBIX OHOJIHMOTEKH.

43.2. Vwer m oOpaborka crermanusupoBaHtHoro (orga. CrenuaTH3HpoBaHHbIH bonx

YUHUTBIBACTCS ¥ XPAHUTCS OTAETBHO OT OCHOBHOIO OuOInoTeyHoro Gonzia.

Y4eT JIOKYMEHTOB CIELMATM3MPOBAHHOTO (OHIA, KAK MHOrOIK3EMIUTAPHON JTHTEPATYPbL,

OCYIUECTBIIACTCSI IPYNIOBBIM CIIOCOOOM M OTpakaercs B «KHure cymmapHOro yyera yueGHOro

dona» 1 B KapTOTEKE PErHCTPALMOHHBIX KApTOUEK.

Ha kaxjoe HaMMEHOBaHME MOKYMEHTOB CIELHAIM3MPOBAHHOrO (OHIA 3ABOIUTCS OT/EIbHAS

yderHag kaprouka. Kaprouku ¢ Oubimorpaduueckum ONMCaHWEM W3JAHUH Y4eOHHKOB

PacCTaB/IAIOTCS B YYETHYIO KapTOTEeKy 10 KjlaccaM, a BHYTPH KIaccoB — o andasuty damumii

aBTOPOB  MJIM  3aryaBuid. JIoss KOHTPOJNS 3a COXPAHHOCTBIO YYETHBIX KapTOYeK OHH

perucTpupyiorcs B «KypHasne perucTparui y4eTHbIX KapToYeK YIeOHUKOBY.

Texanyeckas 00paboTKa JOKyMEHTOB IIpeyCMaTPUBAET CIIEAYIONMHUE OEPAIIUN:

e IPOCTaBJICHME HA KaXJOM JOKYMEHTE IITeMIess OUOIMOTEKH B COOTBETCTBHH C ITYHKTOM
4.3.1 HaCTOSIIEro IMOIOKECHHUS;
* YCTaHOBJICHHE CPEJCTB 3aLIMTHI OT yTPaThl (MAarHUTHBIA JATYMK, PALMO-UUI, HHON BHII
MapKHUPOBKH ),
* M3rOTOBIEHME M IPHKPEIUIeHHE K IOKYMEHTY macropra ydeOHuka. Ilacmopr yuyeGHuka
NPUKJIEUBACTCS HA MOCIEIHEN CTpanulle yueOHuKa. 3amoHAeTCs IPY BBIIaUe YHTATEITIO.
Y4er crnenuan3supoBaHHoro (oHja MpelyCcMaTpHBACT OTPAKEHME ero COCTABA B CIPABOYHO-
Gubnuorpapuueckom annapare GHOIHOTEKH, B TOM YHCIIE B dNEKTPOHHOI 6a3e NaHHBIX.



4.4. BeiObITHE JOKYMEHTOB OHOIHOTEYHOr0 HOHA.
4.4.1. llpuunnel, IO KOTOPHIM JOKYMEHT MOXET OBITh BBIBECH M3 COCTaBa OMOJIMOTEYHOrO
(hoHza, BKIIOUAKOT B TOM YHCIIE BETXOCTh, I€(EKTHOCTD, yCTAPENOCTh 110 COAEPKAHMIO, YTPATY.
Hckimouenre JoKyMeHTa U3 6MOIHOTeYHOro (OHIa MPOBOIUTCS Ha OCHOBAHUM aHAIW3a COCTABA
OubIMOTEYHOr O POHAA U PE3YJILTATOB €0 MPOBEPKH.
4.42. Ilox BeTXOCTHIO JIOKYMEHTa IIOHUMAIOT PpE3yJbTaT eCTECTBEHHOIO CTApPeHHs WIIH
(U3UIECKOTO U3HOCA JOKYMEHTA.
4.4.3. llom neQekTHOCTHIO NOKYMEHTa IOHMMAIOT YaCTHYHYIO WM TOJHYI0 yTpaTy
SKCIUTYaTAllMOHHBIX Ka4eCTB JOKYMEHTa B pe3yIbTaTe BHEIIHEr0 BO3IEHCTBHA.
4.4.4. llox ycrapenoCTblO IO CONEPXAHMIO MOHUMAIOT IIOTEPIO aKTyalbHOCTH TEMATHKH,
IIOATBEPKAAEMYIO OTCYTCTBHEM CIIPOCA YHTATENIeH, HEBOCTPEOOBAHHOCTRIO B IIEpEPACIIPEIEICHIUH
U peau3arui.
4.4.5. Tlox yrparoii JIOKyMeHTa MOHMMAIOT €ro OTCYTCTBHE B (hOHIE GUOIMOTEKM MO IPHYHHAM
TOTEPH, XMIICHHUs, OENCTBHH CTHXMHHOTO, TEXHOTEHHOTO (B TOM 4YHCIE XaKEpPCKOH aTaky U
HEBOCCTAHOBUMOT'O COOs 9JIEKTPOHHOIO  00OPYJOBAaHMS) WIH COLMAIBHOIO XapakTepa, IO
HEYyCTaHOBIIEHHOHU IIPUYMHE.
4.4.6. llpomecc wuckmroyeHHs JOKYMEHTOB U3 (oHma OHOIMOTEKM OCYINECTBIACTCS B
cooTBeTcTBUM ¢ IlopsnKom ydera JOKyMEHTOB, BXONSINVMX B COCTaB OMOIMOTEYHOro (hoHHA,
YTBEPXKACHHBIM IpuKka3oM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.
4.4.7]. BpiObiTHE ITOKYMEHTOB OMOIMOTEYHOTrO (OHJIA MPOM3BOAUTCA B PE3yJIbTAaTe UX CIUCAHUS
KOMHCCHEH, CO3IaHHOM PYKOBOAMTEIEM 00pa3oBaTeIbHON OpraHu3auy.
4.4.8. VYrwiusauys CIHCAaHHBIX JIOKYMEHTOB OHWOIHOTeYHOro (OHAA NPOM3BOIAUTCA B
COOTBETCTBHH C 3aKoHOAaTenbcTBOM Poccuiickoit Meneparmm.
5. IlpoBepka 1oKyMeHTOB OHGMOTEeYHOro hoHIA
5.1. IlnanoBast npoBepKa JOKYMEHTOB OHOIHOTEYHOTO (DOHIA MPOBOJUTCS C MEPHOAUYHOCTBIO
ONWMH pa3 B AThJIET HAa OCHOBaHMM TrpadHKa MPOBEPKH, YTBEPIKACHHOTO 3aBEyIOLINM
OubIMOTEKOMH.
5.2. BueruranoBas MpoBepKa JOKyMEHTOB OHOIHOTEYHOro (OHIa MPOU3BOAMTCS B 00M3aTEIIEHOM
HOpsiJIKe:

s IIPH BBIABICHUH (DAKTOB XHUILEHUs, 3I0YTIOTPEOIICHUs WIIH [TIOPYHU JOKYMEHTOB;

* B Cllydae CTUXUMHOrO OENCTBMs, NOXKAapa WIH IPYIMX YPe3BBIYAWHBIX CHTYaIlWi,
BBI3BAHHBIX 9KCTPEMAJIbHBIMU YCIIOBHSAMU,

* IIPU PEOpPraHM3aIlMy UK JIMKBHU/IAIMU 00pa30BaTelIbHON OpraHu3alluu.
5.3. Ilo uroram NpoOBepKH 3aBeMyrOUMiA OMOIMOTEKOM COCTABISIET aKT, MONMCHIBAET M XPAHHUT
ero B OMONMOTEKE B TEYEHHE CPOKA, YCTAHOBIEHHOTO HOMEHKIATypoil men. Eciam kakwe-To
JAOKYMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBJIEHHON NIPUYHMHE, TO K aKTy MPHKIAALIBAETCS UX CIIHCOK,
B KOTOPOM (DMKCHPYIOTCS CBEIEHHUS O KOJIMYECTBE IOKYMEHTOB GHOIHOTEYHOro OH/IA B HATHYAH
¥ KOJTMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIIE TI0 HEYCTaHOBJIEHHOMN npuyKHe. B axte
TaK)Ke yKas3bIBa€TCs HOMED M JlaTa aKTa Ipe/bIIyIeil MPOBEePKH.
5.4. Bo BpeMs MpOBEPKH JOKYMEHTOB OUONHOTEYHOro PoHIA PAOOTHUKU OTCIISKUBAIOT HATHYUE
OKCTPEMHUCTCKUX MAaTCpUaJIOB, KOTOpPHIE BXOASAT B (e/epalbHbId CIHCOK, OIYOJMKOBAHHBIN
Munroctom Poccun Ha cBoeM caiire.
Ecnn 3asenyromuit 6ubnuorekolt HaIeT SKCTPEMUCTCKHIM MaTepHal, TO JOMKEH OrpaHHYHTh K
HEeMY JOCTYII CO CTOPOHBI ITOJIb30BaTEIIeH.



5.5. Ilpu BeIIBIEHMHM B IIpoOIecCce TPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HCBO3MOXXHOCTH YCTAHOBJICHMS BHHOBHBIX JIMI] YOBITKM II0 HEJOCTAYaM CIIHCBIBAIOTCH B
COOTBETCTBUH C JIEHCTBYIOIIUM 3aKOHOATEIIECTBOM.
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